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1. HACHHOPT ®OHJIA OLIEHOYHBIX CPEJACTB

1.1. IlepeyeHb KoMneTeHUMid, (popMHUPYeMBbIX B IpoLecce OCBOEHMS
OCHOBHOI1 00pa30BaTe/IbLHON POrPaMMBbI

[Ipouecc ocBOEHMSI TUCUUIIIIMHBI HANIpaBJi€H Ha OBJIAJICHUE CIIEIYIOUIMMU
KOMIIETEHIUSIMU:

YHuBEpCaAIbHBIX:

CrnocoOeH OCYHIECTBIATh IMOUCK, KPUTHUECKUN aHaau3 M CUHTE3
uH(popMalMi, TPUMEHSATh CUCTEMHBIM MOAXOA HJisi pEUIeHUs MOCTaBICHHBIX
3amau (YK-1);

O6menpodeccroHambHBIX:

Cnocoben ydacTBOBaTh B pa3pabOTKEe OCHOBHBIX M JIOMOJHUTEIbHBIX
o0Opa3oBaTeIbHBIX IPOrpaMM, pa3padaThiBaTh OTJAEIbHBIE UX KOMIIOHEHTHI (B TOM
YHClie C HUCIOJIb30BaHUEM HMH(POPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI)
(OIIK-2);

CnocoOeH moHMMATh MPUHIUIIBI PaOOThl COBPEMEHHBIX MH(POPMAIIMOHHBIX
TEXHOJOTUA M HCIOJNBb30BaTh HX [UJI peuieHus 3aaad npodeccruoHanbHOU
nesitensHocTh (OITK-9).

1.2. Itansl popMUPOBaAHUS KOMIIETEHIUI M CpeICcTBAa OLEHWBAHMUS
YPOBHS HX ¢(pOPMHPOBAHHOCTH

Jranbl GOPMHUPOBAHUA KOMIIETEH NI Komnerenuuu KoHTpo/1bHO-011eHOYHBbIEe
cpeacTsa / cnocod
OlLIeHUBAHUS
YK-1, OIIK-2, YcTHBI# onpoc
Tema 1. OcHOBBI COBpEMEHHBIX
N OIIK-9 BrinosiHeHUE MPaKTUYECKUX
MH(POPMAIIMOHHBIX TEXHOJIOTUH.
paboT
VK-1, OIIK-2, [ToaroToBka MyJbTUMEIUUHBIX
Tema 2. AnmapaTHasi 4acTh KOMIbIOTepa. | OITK-9 MpE3CHTALNI
[IporpamMmmMHoOe obecrieueHre KOMITBIOTepa. BrinosiHeHue npakTHYECKUX
paboT
YK-1, OIIK-2, TecToBBII KOHTPOJIh
Tema 3. TexHnomorun 06pabOTKH
OI1K-9 BrinosiHeHne TpakKTHYECKUX
nHpOpMaIHH.
paboT
VK-1, OIIK-2, BrinosmHeHre mpakTHYECKUX
Tema 4. ba3oBble MOHSTHUS CETEBBIX AGoT
TEXHOJIOTUH. OIIK-9 P
YK-1, OIIK-2, 3aueT (yCTHBIN)
[TpomexyTouHas aTTecTarus OIIK-9

1.3. Onucanue noka3areJeiit GopMupoBaHus KOMIIETEHIUIH

Koa xomnerenuun Ilnanupyemble pe3yabTaThbl 00y4eHHs (IIOKA3ATEIH)
VYK-1. Cnocoben 3HATh. UCTOYHUKU MH(OpMAINH (CTIPAaBOYHbIE U HAyUHbIE
OCYILECTBIIATH TIOUCK, U3/JaHUs, HAyYHbIEe IEPUOINYECKUE U3/1aHus,
KPUTHYECKHI aHAIIU3 U CIEeIMaIN3UPOBAaHHBIE HHTEPHET-PECYPCHI), COOTBETCTBYIOIINE
CHHTE3 HH(pOpMaINY, TpeOOBAaHUSAM aBTOPUTETHOCTH, HAJISKHOCTH, HAYIHOU
MPUMEHSTh CHCTEMHBIH JIOCTOBEPHOCTH, MOJIHOTHI M INTyOMHBI pACCMOTPEHUS BOTIPOCA;
MOAXOJ JUIsl PELICHUs TUNOJIOTHIO BUJIOB YTEHHSI, X Ha3HAYCHUE, AITOPUTMBI (IPUEMB)




IIOCTaBJICHHBIX 3aJa4.

U CIIOCOOBI TPEJICTABIICHUS PE3YJIBTATOB KAXKJOTO U3 BUJIOB
YTCHMSI; 3HACT TUIIOJIOTHIO U MU pepeHIrpyromne Mpu3HaKu
TEKCTOB PA3INYHON (DYHKITMOHAIEHO-CMBICIIOBOU 1
KOMMYHHUKATHBHOW CHICIIM(PHKHU; 3HAET OCHOBHBIC CMBICIIOBBIC
MO/IETIH, UCTIOJIL3YIOIINECS B Y4€OHOM M HAYYHOM JIUCKYpCe
(meuHunMA, KTaccuUKALINS, TOKA3aTEIHCTBO, CPABHUTEIIbHAS
XapaKTepUCTHKa, XpoHoJorus, TunoTe3a u T. 1.) (YK-1.1);
yMeTbh: OCYIIECTBIIATh HH()OPMAIIMOHHBIN TIOUCK C
UCII0JIb30BaHUEM CIIPABOYHO-TIOMCKOBOI'O anmnapara OubinoTex
BUCTY, CI'Y, 31eKTpOHHO-O0MOINOTEYHBIX CUCTEM, TIOMCKOBBIX
Be0-CEpPBUCOB; CIIOCOOEH CaMOCTOSITEIIEHO HAXOIUTh Pa3InIHBIC
BUJIBI TOKYMEHTOB (TEKCTOBBIC, JJICKTPOHHEIE, ay/IHO-

U BUIe0(haiiIibl, H30MaTEPHAITBI); KPUTHICCKHA aHATM3UPOBATH
pe3yNbTaThl HHGYOPMAITMOHHOTO TIONCKA, OIICHUBATh HAHICHHBIS
UCTOYHUKHU U MX KOHTCHT 10 KPUTEPHUSIM PEIICBAaHTHOCTH,
AKTyaJIbHOCTH, HAyYHOU JIOCTOBEPHOCTH, MTOJTHOTHI Y TITYOHHBI
paccMOTpeHus BOMpoca; GUKCHPOBATH PE3YIIbTATHI
MH(OPMALIMOHHOTO TIOUCKA U 0TOOpa B BUJIE KapTOTEK (B TOM
YHCIIE DJIEKTPOHHBIX), CITUCKOB JIUTEPATYPHI (B TOM YHUCIIC
AHHOTHPOBAHHBIX CITUCKOB); YMEET COCTABJISTH
O6ubnrorpaduueckoe onucaHnue NCTOUYHNKA HHPOpPMAIIH B
COOTBETCTBUH C TPEOOBAHUSMHU rOCYAAPCTBEHHBIX CTAHIAPTOB;
YCTaHABIIUBATh TUIIOJOTHICCKHE OCOOCHHOCTH TEKCTA H
OCYIIIECTBIISATH HHPOPMAITHOHHBIA aHAIH3 U ITepepadOTKy TeKCTa
B COOTBETCTBUU C €70 KOMMYHUKATUBHOM

HanpasienHocteio (YK-1.2);

BJIaJIeTh: HaBbIKaMH IMOMCKOBOTO, TPOCMOTPOBOTO U
AQHAIUTUYECKOTO YTEHHUSI; CO37aE€T BTOPUUHBIE TEKCTHI B
COOTBETCTBUU C 33/1a4aMi KOHKPETHOTO BH/1a YTCHHUS; HABBIKOM
paboTHI B 3JIEKTPOHHBIX OMOIMOTEUHBIX cUCTeMaX (TIOHCK,
YTeHHE, KOHCIIEKTHUpOBaHue, pedeprupoBaHue, CUCTEMATHU3AIIHS B
«306paHHOM»); TP OCYIIIECTBICHUHU HCCIIEI0BATEIbCKON pabOThI
crocoOeH oToupaTh HHPOPMAIUIO, KPUTUYECKU OLIEHUBAS
UCTOYHUKHU B COOTBETCTBUU C TPEOOBAHUSMU PEJICBAHTHOCTH,
aKTyaJIbHOCTH, HAy4YHOU TOCTOBEPHOCTH, MOJIHOTHI U TITyOHHBI
paccMOTpeHus BONPOCa; HABBIKOM cOOpa, ONUcaHus,
CUCTeMAaTH3alMH U aHAIHM3a YMIUPUIECKOTO MaTepuana,
HeoOxoaumoro s uccaenoanus (YK-1.3).

OIIK-2. Cnioco6en
y4acTBOBAaTh B pa3paboTKe
OCHOBHBIX U
JOTIOJTHUTEITBHBIX
00pa3oBaTeNbHBIX
mporpamm, pa3padaThiBaTh
OT/IeIbHBIE UX KOMIIOHEHTHI
(B TOM yHCIE C
HCTOJIb30BaHUEM
MH(POPMAIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTH).

3HATB: POJIb, PYHKIMH, CTPYKTYPY OCHOBHBIX 00pa30BaTECIbHBIX
porpaMm oOIIero 00pa3oBaHUs, IPUHIIAIIBI HX COCTABJICHHUS,
OTIBIT MPOCKTUPOBAHUS U PeaTu3al[iy JOTOIHUTEIbHBIX
00pa30oBaTeNIbHBIX IPOTPAMM T10 MPO(UITIO TOTOTOBKH (KPYKKH,
CTYIUH, CEKIIUH, IIKOJIbI, JIeKTopHH | T. 1.) (OITK-2.1);

yMeTh: IPOEKTUPOBATh KOMIIOHEHTHI OCHOBHBIX
00pa3oBaTeNbHBIX IPOTPaMM 00I1IeT0 00pa30BaHuUsI
COOTBETCTBYIOIIETO YPOBHS (10 TPODUIIO MOATOTOBKH): pa3ie,
CUCTEMY YPOKOB (3aHSTHIA), OTJENbHbBIE YPOKH, 3aHATHS,
MEPOTPHTHS; CO3/]aBaTh CPEACTBA OOyUEHUS: TUTAKTUIECKHIE U
HaTJISTHBIC MaTepuaibl, KOHTPOJIbHO-U3MEPUTETHHBIE
matepuaisl (OI1K-2.2);

BJIAJIETh: OTIHITOM PEaTN3alluH MPOCKTUPYEMBIX KOMIIOHEHTOB
OCHOBHBIX 00pa30BaTeNbHBIX TPOTPAMM U JIOTIOTHUTEIBHBIX
00pa30BaTeNbHBIX MPOTPAMM IO MPOQHIIIO TOATOTOBKU MK UX
KOMITOHEHTOB; CIIOCOOEH cO3AaTh 00pa3oBaTeNbHBIN pecypc,
METOIUYECKH 000CHOBAHHO HCIIOJIL30BaTh €ro B




oOpazoBarenbHol nesTenpHocTH (OITK-2.3).

OIIK-9. Crioco6en
MMOHUMATh MTPUHIIHIIBI
paboTHI COBPEMEHHBIX
UH(OPMAITMOHHBIX
TEXHOJIOTUH U
HCIOJIb30BATh MX IS
pelIeHus 3a1a4
po(heCCHOHATEHOM
JESITETTBHOCTH.

3HATh: TIPUHIMIIEI paOOTHI COBPEMEHHBIX HH(DOPMAIIMOHHBIX
texnosoru# (OI1K-9.1);

yMeTh: TI0JIb30BaThCs COBPEMEHHBIMU HH()OPMAITIOHHO-
KOMMYHUKAIIMOHHBIMH TEXHOJIOTMSIMU IIPH PELLIEHUU COLMATIbHBIX
U npodeccroHanbHbIx 3anau (OI1K-9.2);

BJIaJieTh: COBPEMEHHBIMH MH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIM
U TEXHOJIOTHSIMH B 00BEME, HEOOXOAUMOM IS IIOJHOLICHHOM
COIMATBHOW ¥ TPO(ECCHOHAILHOW JKU3HHW; CIIOCOOCH MpH
OCYIIECTBIICHHH TPO(ECCHOHANBHON NIESTETBHOCTH KOPPEKTHO
U nejaroruyecku o6ocHoBanHo ucnosb3oBath KT nis pemenus
3aja4 00y4enusi, Bocniutanus u pazsutus (OI1K-9.3).

1.4. Kpurtepnu ouneHUBaHMS KOMIeTEHIMA HAa PpasHbBIX IJTAnax HX

(popmupoBanus
Bun texymieit yueOHOM paboThI KonnuectBo 6aiioB
2 cemectp (2-3 TpumecTp)
Brinonnenue u 3amuTa 1a60paTopHbIX padoT 50
CamocTrosTenpHas paboTa 30
3auer 20
Hroro 3a cemecTp: 100

HakonuTtenabHasi cucTreMa OlleHUBAHUSI 110 100-0anabHOM mIKaJIe

Yeroipexoai-
JIbHAS cUCTeMa
OlleHUBAHUS
IK3aMeHa

100-
oaILHAA
IIKAJIa

Cucrema
OLICHUBAHUSA
3jadera

BykBenHas mkaJna, coorBercTByromas 100-
0aJUIbHOM LIKAJIe

OTin4HO 90-100

A — OTJIMYHO — TEOPETUYECKOE COJICPIKAaHUE Kypca
OCBOEHO IOJIHOCTHIO, 0€3 TPOOEIOB; HEOOXOUMBIC
MPAKTHYECKHUE HABBIKA PAOOTHI ¢ OCBOCHHBIM
MaTepuaaoM c(hOpMHPOBAHBI; BCE
[PElyCMOTPEHHBIC MPOrpaMMOi 00ydeHUS
yaeOHBIC 33 JaHKsI BBITIOJHEHBI, KAUECTBO UX
BBITTOJTHEHHS OLIEHEHO YKCIOM 0allsIoB, OJU3KUM K
MaKCHMAaJIbHOMY

Xopor1io 83-89

B — o4eHb XOPOIIIO — TEOPETUUYECKOE COIepPKaHNe
Kypca OCBOCHO MOJHOCTHI0, 6€3 MpoOeoB;
HE0OX0IMMBbIE TPAKTHUECKHUE HABBIKU PabOTHI C
OCBOECHHBIM MAaTE€pPHAIOM B OCHOBHOM
c(hopMUPOBaHbI; BCE IPETYCMOTPEHHBIE
porpamMmMoii 00ydeHus yueOHble 3a1aHus
BBITOJIHEHBI, KAUECTBO BBINOJHEHUS OOJIBIINHCTBA
13 HUX OLIEHEHO YMCIIOM OaJlIoB, OJM3KUM

K MaKCUMaJIbHOMY 3auTeHO

Xopo1o 75-82

C — XopouIo — TEOPETUYECKOE COAEPKaHUE Kypca
OCBOEHO MOJHOCTBIO; HEKOTOPBIE TPAKTUYECKHE
HaBBIKH pabOThI C OCBOCHHBIM MaTepUaJIOM
c(OopMHUPOBaHbI HEAOCTATOUHO; BCE
IpeyCMOTPEHHBIE TPOrpaMMoii 00ydeHuUs
yueOHbI€ 3a/JaHHS BBIMOJIHEHBI, KAUeCTBO
BBITNIOJITHEHNSI HA OJTHOTO M3 HUX HE OLIEHEHO

MHWHHUMAJIbHBIM YU CIOM 68.J'IJ'IOB, HCKOTOPBIC BUBI




3aI[aHI/II71 BBITIOJIHEHBI C OIITMOKAMH

VY noBnerso- 63-74 D — ynoBneTBopuTENBHO — TEOPETUYECKOE
PUTEIBHO CoJIepKaHUe TUCIUIITMHBI OCBOCHO YaCTUYHO, HO

npo0esbl He HOCAT CYIIECTBEHHOTO XapaKTepa;

HE00X0IMMbIE MPAKTUYECKUE HABBIKU paObOTHI

C OCBOECHHBIM MaT€pHaJIOM B OCHOBHOM

c(hopMHPOBaHBI; OOJIBITHHCTBO

PEIYCMOTPEHHBIX IPOTPaAMMOii 00ydeHuUs

y4eOHBIX 3a/1aHUI BBITIOJIHEHO, HEKOTOPbIE

U3 BBINIOJHEHHBIX 33/IaHUH, COJepKAT OUTMOKU

VY noBnerso- 50-62 E — mocpencTBeHHO — TeOpeTHIecKoe
PUTEIBHO COJIepKaHHUe Kypca OCBOCHO YaCTHYHO;

HEKOTOPbIE PAKTUIECKHAE HABBIKU PaOOTHI

HE COPMHUPOBAHBI, MHOTHE MTPETYCMOTPEHHBIC

nporpamMMoit oOyueHus yueOHbIe 3aaHus

HE BBITIOJTHEHBI MO0 KauyeCTBO BBITIOJIHEHHUS

HEKOTOPBIX U3 HUX OIICHEHO YHCIIOM 0aJuIoB,

ONMM3KUM K MUHIMAJIBHOMY

Heynosnetso- 2149 FX — HeynoBIeTBOPUTETHHO — TEOPETUUECKOE
PUTEITHEHO coJiep’KaHre Kypca OCBOEHO YaCTHYHO; He 3auteno
HE0OX0IMMbIe MPAKTUYECKHE HABBIKU PabOTHI
He chopMupoBaHbI; OOJIBITUHCTBO
MPETYCMOTPEHHBIX TTPOTPaMMOT 00ydeHUS
y4eOHBIX 3aJIJaHHi HEe BHITIOJTHEHO JIN0O KaueCTBO
UX BBITIOJIHEHUS OLIEHEHO YUCIIOM OalioB,
OJIM3KUM K MUHUMAJILHOMY; TIPH
JOTIOJTHUTEIILHOM CaMOCTOSATEILHOM paboTe HaT
MaTepUajIoM Kypca BO3MOXHO MOBBIIICHHUE
KayecTBa BBITIOJIHEHUS Y4eOHBIX 3aJaHUN

Heynosnerso- 0-20 F — Hey10BIETBOPUTEIHHO — TEOPETUUECKOE
PUTEIBHO CoJIepKaHKe Kypca He OCBOCHO; HEOOXOTUMbIE
NPaKTUYECKUE HABBIKA PAOOTHI

He c(hOpMUPOBAHBI; BCE BHITIOJHEHHBIC YICOHBIC
3a/IaHMsl COJIeP kAT rpyObIe OITUOKH,
JIOTIOJTHUTEIIbHAS. CAMOCTOSATENbHAS paboTa HaJl
MaTepHalioM Kypca He MIPUBEIET K KAKOMY-TTHO0
3HAYMMOMY MTOBBIIICHUIO KAYECTBA BHITOJTHCHHUSI
yueOHBIX 3a/1aHui




2. KOHTPOJIBHO-OHEHOYHBIE CPEJICTBA

2.1.OneHoYHbIe CpecTBa TEKYLIEero KOHTPOJIs (TUIIOBBIE)

Bonpocsl 1yis TeCTOBOI0 KOHTPOJIA:

Kakue ¢pyHKIIUM BHIIOTHSET ONepallMOHHas cuctema?

a) oOecrieueHre OpraHu3aliy U XpaHeHus (Gaiiios

b) moAKITIOYEHHS YCTPOUCTB BBOIa/BBIBOIA

C) opraHu3anus 0OMEHa JAaHHBIMU MEX/Y KOMITBIOTEPOM M Pa3InIHBIMU
nepuepuiHBIME YCTPOUCTBAMHI

d) opranu3anms qUaIora C MOJIL30BaTENIEM, YIIPABJICHHS AlapaTypoil U pecypcamMu
KOMITBbIOTEpa

Windows Commander nipescrasisier coboii:

a) OIEPAIHOHHYIO CUCTEMY;

b) mporpammuyio 060s10uky MS-DOS;

€) nporpammuyo ob6osouky Windows;

d) pemaktop crpaiToB;

€) WMHTEepIpeTaTop sA3bIKa IPOrPAMMHUPOBAHHUS.

Buneoagantep — 3to:

a) mporpamma, pacupeessioiias pecypchbl BUICOMaMSITH;

b) ycrpoiicTBo, yrpasistoiiee paboToi rpaduIecKoro JUCILIES;

C) DJIEKTPOHHOE, SHEPrO3aBUCUMOE YCTPOMCTBO [T XpaHEHHUS HH(POPMAIIHK O
rpaguIecKoM N300paKECHUH,

d) mucmeHHbII mpoteccop;

€) cocTaBHas 4acTh MPOIIECCOpa.

Cranpaprusiii uarepdeiic OC Windows He nmeer ...

a) pabouee mose, paboure HHCTPYMEHTHI (TTAHEIH HHCTPYMEHTOB)

b) crpaBoYHOM CHCTEMBI

C) DJIEMEHTHI yIIpaBiICHUs (CBEPHYTh, Pa3BEPHYTh, CKPBITh U T.]I.)

d) cTpoku BBOIA KOMaHIBI

®aiin - 310 ...

8) TEeKCT, pacrieyaTaHHbIN Ha IPUHTEPE

b) mporpamma Wi JaHHBIC HA TUCKE, HMEIOIINE UMS U PacCIIUPEHHE

C) mporpamma B ONEpPaTUBHOM MaMSITH

d) emuHMIA M3MepeHHS HHPOPMAIMN

Kaxkoe n3 Ha3BaHHBIX AEUCTBUH MOYKHO ITPOU3BECTH C apXUBHBIM (haiiiom?

a) mepehopMaTHpPOBaTh; b) pacmakoBars;

C) IPOCMOTPETH; d) 3amycTUTh Ha BBIIOJIHCHHUE,
€) OTpeIaKTUPOBATh.

OnepanoOHHbIE CUCTEMBI BXOST B COCTaB:

d) TPHUKIAIHOTO MPOTPAMMHOTO 00ECTICUEHHS;

) CHCTEMHOTO MPOrPaMMHOTO 0OECIICUEHNS;

) CHCTEMBI yIIpaBJeHUs Oa3aMu JaHHBIX;

) CHCTEM MPOrpaMMHUPOBAHHUS;

) YHHKQJILHOTO MPOrPAMMHOTO 00ECTICUEHHUSI.

VYxkaxute Hanboee moaHbIi oTBeT. KaTanor - 370 ...

) cIeIuMagbHOe MECTO Ha JUCKE, B KOTOPOM XPaHATCS MMEHa (ailjioB, CBEICHHS O

pa3Mepe (aiiioB, BpeMEHH UX MOCIEAHET0 OOHOBICHHUS, aTpUOYTHI (ailioB

CrenuaibHOE MECTO Ha JUCKe, B KOTOPOM XPaHUTCS CIHCOK MPOrpamMm

COCTaBIIEHHBIX TOJIH30BaTEIIEM

C) crHernuagbHOE MECTO Ha JHUCKE, B KOTOPOM XPaHSTCS IPOTPaMMBbI, IPEIHA3HAYCHHBIC
JUI TUaliora ¢ moJjib3oBarenem DBM, ympaBieHus anmapaTypoil U pecypcaMmu
CUCTEMBI
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d) Bce oTBETHI BEpHBI
9. OTIMYUTENEHBIME OCOOCHHOCTSIMH KOMIIBIOTEPHOTO BHPYCA SBIISIOTCS:

4) 3HAYUTEIbHBIH 00BEM IPOTrPAMMHOTO KOJIa;

b) HeoO0X0AUMOCTH 3aIycKa CO CTOPOHBI MOJIb30BATEIIS,

C) CIOCOOHOCTH K MOBBIIICHUIO IOMEXOYCTONYUBOCTH ONIEPAIIHOHHON CUCTEMBI;

d) JerkocTh pacro3HaBaHUS;

€) MaJieHbKHH 00BbEeM; CIIOCOOHOCTh K CAMOCTOSITEIILHOMY 3allyCKy ¥ MHOTOKPaTHOMY

KOMTUPOBAHUIO KOJIA, K CO3JIAaHHIO TOMEX KOPPEKTHOU paboTe KOMIBIOTEpa
10. ApxuBHBIi1 (haiin npeacTaBisieT coOoi:
) (aiin, KOTOPBIM J0JITO HE MOJIb30BAIIKCH;
b) aiin, 3aIUIIEHHBINA OT KOMTUPOBAHUS,
) Gaiin, cKaThIi ¢ TOMOIIBIO APXUBATOPA;
) (aiin, 3anIMIeHHBIH OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;
) Gaiin, 3apaKeHHBIN KOMITBIOTEPHBIM BUPYCOM.
11. YkaxuTe nepedyeHb yCTPOUCTB, BXOJAIINX B COCTaB MpOLIeccopa:
) OIEepaTHUBHOE 3aTIOMHHAIOIIEE YCTPOWCTBO, IPUHTED;
b) K3UI-TaMATh, BUACONAMSITh;
) ckanep, [13VY;
) apupMETHKO-TOTHYECKOE YCTPOHCTBO, YCTPOHUCTBO YIIPABICHUS,
) TUCILICHHBIH TPOIeCcCop, BUACOAIAITED.
DaiJIOBBIN BUPYC:
) TopaXkaeT 3arpy304HbIC CEKTOPa JIHCKOB;
b) Bcerma u3MeHseT KO 3apaxkaeMoro (aiina;
) Bcerja MeHsIeT JIMHY (aiina;
) Bceraa MeHseT Havdao daiiia;
) BCerja MEHSIET HaJayo U JUTHHY (aiiia.
13. BeiOepuTe H3 MPEUIOKEHHOTO CIHCKA OCHOBHBIC TPYIIBI ITAKETOB MPHKIAIHBIX
nporpamMm (o TYEPKHYTH):
TekcToBbIC peqaKTOPhI, ApXUBATOPHI, 0a3bl TAHHBIX, TEKCTOBBIE MMPOLIECCOPHI, YTHIIUTHI,

a
C
d
e
vy
a
C
d
e

12.

a

c

d

e

CHUCTEMBI NCKYCCTBCHHOT'O MHTCJIJICKTA, SJICKTPOHHBIC Ta6J'II/IHBI, rpa(l)nqecm/le ITaKE€ThI,
AHTUBUPYCHI, A3bIKH IIPOrpaMMHUPOBAHUA.

14. BeiGepuTe U3 CIUCKa TE 3aJIaHMsI, KOTOPBIE PEIIAIOTCS C MOMOIIBIO CEPBUCHBIX
nporpamMm (o TYEPKHYTH):
OOcy>)xuBaHUE IMCKOB, 3aITyCK MPOTPaMM Ha BBITIOJTHEHUE, TUArHOCTHKA paboTOCIOCOOHOCTH
KOMIIBIOTEPA, PEIaKTUPOBAHKUE TEKCTA, pa3padoTKa MpoTrpamMM, apXHBaIHs TaHHBIX, 3aIIUTa OT

BHPYCOB.

15. TIporpammHoOe obecrieueHne —

16. Macke ??P*.A?? cooTBeTCTBYET (hail:
a) ppepsi.abc;
b) pedgy.arj;
C) pepper.arj;
d) pepsi.al,;
e) fanta.doc.
17. JIns mpoBepKu Yero npeaHazHadeHa nporpamma [Iposepka nucka (IoA4epKHYTS):
HaJINYHC NTOBPCIKACHHBIX oOmacreit AUCKA, HAJIMYNUEC BUPYCOB, HAITNYNEC ITOBPCIKIACHHBIX (l)aﬁHOB
U IIaIIOK, HAJIM4YHUC Op(I)OI‘pa(I)I/I‘-ICCKI/IX OIIMOOK B TEKCTOBBIX (baﬁnax JUCKa, COCTOSAHHUEC JUCKA.

18. Kakas mporpaMmMa MCIONIB3yeTCsl Ul YMEHBIIEHUs1 (parMeHTanuu aucka? Onuimure
QJITOPUTM BBINIOJIHEHUS JepparMeHTaluu aucka’?

19. 3apakeHre KOMIBIOTEPHBIMHU BUPYCAMHU MOXKET IPOU30UTH B TIPOIIECCE ...



20.

a) paboThl ¢ (ailnamu

b) ¢dopmaTHpOBaHUS AUCKETHI
C) BBIKIIOYCHHS KOMIIbIOTEpA
d) neuaru Ha mpuHTEpE

HazoBuTe n3BeCTHBIC IPOrpaMMBbl OOPHOBI ¢ BUpycaMu (HE MEHbLIE 5):

21.

OnumwuTe AJIITOPUTM CO3JaHUA CaMOPACITAKOBLIBAIOIIICTOCA apXUBa

22.

HazoBute HMMCHA, KaK1EC Yallc BCCTO AAKOT NporpaMMaM HMHCTAJUIALIN:

23.

HazoBute cmocoObl, KOTOpblE  HCIOJB3YKOTCS Ul  KOPPEKTHOTO  yJAaJeHUd
HEHUCI0JIb30BAHHBIX IPOrPaMM:

24,

25.

26.

27.

28.

29.

Bo Bpems ncnionHeHus npyUKIaIHas NporpaMMa XpaHUTCS:

a) B BHICONAMSITH;

b) B mporeccope;

C) B ONEpPaTHBHOM MaMSTH;
d) »I13Y;

€) Ha KECTKOM JIHCKe.

OTIMYUTENIbHBIMH 0COOEHHOCTIMU KOMITBIOTCPHOT'O BUPYCa ABJIAKOTCA:

) 3HAYUTEIBHBIA 00BEM IPOrPAMMHOTO KOJIa;

b) HeoO6X0AUMOCTH 3aIyCKa CO CTOPOHBI MOJIB30BATEIIS,

) CIoCcOGHOCTH K MOBBIMICHHIO TIOMEXOYCTOWYUBOCTH OTIEPAI[MOHHOMN CHCTEMBI,

d) JerxkocTh pacro3HaBaHHUS;

€) MaleHbKHil 00beM; CITOCOOHOCTh K CAMOCTOSITEILHOMY 3alyCKy ¥ MHOTOKPATHOMY

KOMTUPOBAHMIO KOJIa, K CO3JITAaHHIO TOMEX KOPPEKTHOW paboTe KOMITBIOTEPA.
I'paduueckum penakTopoM Ha3bIBACTCS MPOrpaMMa, IpeHa3HAYCHHAS JIIA ...
a) cosmanus rpaduuecKoro oopasa Tekcra
b) pemakTHpoBaHUS BUA M HAYSPTAHUS HIpUPTa
C) paboThI ¢ rpapHUECKUM H300paKCHUEM
d) mocrpoenus auarpamm
[Iporpammbl 00cTyKUBaHuS YCTpoiicTB DBM Ha3bIBaroTCS:

a) 3arpy3udKamu; b) npaiisepamu;

C) TpaHCIATOPAMH; d) xoMmuIITOpaMH;
€) MHTEepIpeTaTOpaMHu.

MaructpajlbHO-MOAYIbHBIM MPUHLMII APXUTEKTYPbl COBPEMEHHBIX IEPCOHAIBHBIX

KOMIIBIOTEPOB IOAPAa3yMEBACT TaKyK JIOTUYECKYK0 OpraHU3alHdI0 €ro ammnapaTHbIX

KOMIIOHEHT, [P KOTOPO:

) KaXJI0€ YCTPOWCTBO CBSI3BIBACTCS C IPYTUMHU HAMPIMYIO;

b) Bce OHHM CBS3BIBAIOTCS JAPYr C JAPYrOM uepe3 MarucTpalib, BKIIOUYAIOLIYIO B ceOs
IIWHBI TaHHBIX, aJipeca U YIIPaBICHUS;

C) KaXJ0€ YCTPOWMCTBO CBS3BIBACTCS C APYTMMH HAINpSIMyl, a TaKKe uepe3 OJHY
LIEHTPaJIbHYI0 MarucTpaisb;

d) ycTpoiicTBa CBS3BIBAIOTCSI JPYr C JPYroM B ONpEACICHHON (UKCHpOBaHHOMN
MOCIIEI0BATEIBHOCTH (KOJIBIIOM);

€) CBSI3b YCTPOMCTB APYT C IPYrOM OCYIIECTBISICTCS Yepe3 IIEHTPAIbHBIN MPOIeccop, K
KOTOPOMY OHH BC€ I0IKJIFOYAIOTCS.

VYkaxxure nepedeHb yCTPOUCTB, BXOJAIIMX B COCTaB IIpoLeccopa:



QO

) OIlepaTHUBHOE 3aIIOMHHAIOIIEE YCTPOUCTBO, IPUHTED;

) KOUI-IaMATh, BUICONAMST;

) ckanep, [13VY;

) apudMETHKO-JIOrHYECKOe YCTPOUCTBO, YCTPOUCTBO YIIPABICHUS;
€) JAMCIUICHHBIN MPOIECCOP, BUICOAIAITED.

30. HazoBuTe MpaBUIIbHYIO 3alIMCh UIMEHHU KaTajora:
a) SIGMA.TXT,; b) SIGMA11_ITOG?,

(=)}

o O

C) suitimator_1*; d) SIGMA.

31. lana nepapxuyeckas (aiiioBas cucrema. 3aruIInTe MOJIHbIE UMEHA (aiiiioB.

-

A

Tﬁ [Aoxymenth]
L3 [Coumnenus]
EF[ Pata] Jutepatypa.doc
I [Tpurep bmp
Koy rep.hmp

32. Beibeputre W3 TPEAIOKEHHOTO CHUCKA (MOJUYEPKHHUTE) BO3MOXKHOCTH, KOTOPHIE
MPEA0CTABIISIET TEKCTOBBIN peaakTop WordPad:
CO3/ITaHWE U PEAAKTUPOBAHUE TEKCTOB, (hopMaTUpOBaHKE ab3aIeB, CO3JaHNe Ta0JIHII, BCTaBKa

B TEKCT OOBEKTOB JPYrUX MporpamM, (popmMaTupoBaHHME JAHUCKOB, CO3JaHHE PHUCYHKOB,
(GopMaTHpPOBaHUE CHUMBOJIOB, CJOXHO€ O(OpPMIIEHHE CTpaHUIlbl, (hopMaTHpoBaHUE
CTPAHMIIBI, [TI€YaTh JOKYMEHTA.

33. KakoBo Hanboee pacrpocTpaHeHHOE pacIIMpEeHUE B MUMEHU TEKCTOBBIX (paiiyioB?
a) *.TXT; b)*.COM

a) c)*.BMP d)*.EXE
34. Texymuii KaTajaor - 3TO KaTaJor ...
8) B KOTOPOM XPaHSATCS BCE MPOrPaAMMbI ONIEPAIIHOHHOM CHCTEMbI
b) 0OGbeM KOTOPOTO U3MEHSETCS PU paboTe KOMITbIOTEPa
C) C KOTOpBHIM paboTaeT WK paboTal MOJIb30BaTENb HA JAHHOM IHCKE
d) B KOoTOpOM HaxomATCs (aisibl, CO3TaHHBIC MOJIL30BATEIEM
35. Kak npoucxoaut 3apakeHre "MmoYToBbIM" BUPyCOM?
8) TpHU OTKPBITHH 3apa)XEHHOTO (haiiyia, IPUCIAHHOTO C MUCHMOM 1o e-mail
b) T™pH MOIKITIOYEHUH K IOYTOBOMY CEpBEPY
C) TpH MOIKITIOYCHUHU K Web-cepBepy, 3apakeHHOMY "TOYTOBBIM" BUPYCOM
d) npu mosydeHHH ¢ MUCHMOM, MPHCIAHHOM 10 e-Mail, 3apaxxenHoro ¢aiina
36.3agan monubii myth K ¢aitny C:\DOC\PROBA.BMP KakoBo pacuupenue (aiina,
OTIpeIeNIoNIee ero TUI?
a) PROBA.BMP
b) BMP
¢) DOC\PROBA.BMP
d) C:\DOC\PROBA.BMP
37. Kakue nporpaMMbl HE OTHOCSITCS] K aHTUBUPYCHBIM?
a) mporpaMmbI-(aru
b) mporpamMMbl CKAHHPOBaHHUS
C) TpOrpaMMBbI-pPEBHU30PbI
d) nporpaMmbI-IETEKTOPHI
38. 3agan monueii myTh K Qaiiny C:\DOC\PROBA.TXT KakoBo uMs kaTaiora, B KOTOPOM
Haxoautces Qaiin? ...
a) TXT b) C:\DOC\PROBA.TXT

¢) PROBA.TXT d) DOC



42.
43.

39.
40.

41.

Uro Takoe apxuBauus JaHHBIX?
Onumure anropuT™ 3alUCH JAHHBIX HAa KOMIAKT JUCK CPEICTBAMHU OIEpallMOHHOM
cucrembl Windows.

Jan monHbil myTh K ¢aitny C:\arhivinc\Norton.txt ®aiin Norton.txt Haxoaurcs B namnke:
Kakue ectb mporpammsl Jutst apxuBaruu (haiinos?
Haznauenue aHTUBHPYCHBIX POrpaMM I0J HA3BaHUEM “‘ZIETEKTOPHI :

a) oOHapyXeHHE U YHHUTOKEHUE BUPYCOB;

KOHTPOJIb BO3MOXHBIX ITyTE€H PacpOCTPaHEHUS] KOMIIbBIOTEPHBIX BUPYCOB;
“uzneueHune’”’ 3apaxxeHHbIX (Panios;

oOHapyXeHHe KOMIBIOTEPHBIX BUPYCOB; (IIPABIII)

YHUUTOKEHUE 3apAyKEHHBIX (PaiIoB.

LR REIROINGS

D

Maxcumanbabiid 6armt — 30: 43 Borpoca o 0,7 6aruta 3a KaxIblif.

Bapuanr 1

1.

Ha nucre @upma Koncynom BBITIOTHUTD CIEIYIOIINAE BHIYUCICHUS

a) JlouknocTroi okaan (pyo) (okl): mauanpamk otmena — 15000 py6; aymurop — 14000
py0; koHCYyAbTaHT — 1200 pyo;

6) Crax padoThl B opranu3anuu (B rojax);

B) pasmep HanboaBku 3a BjajleHHe HHOCTPAHHBIM s13bIKOM (py0) B pazmepe 25%* okl mpu
YCIIOBHMH BIIAJICHASI HHOCTPAHHBIM SI3BIKOM;

rynone K BpIIUIaTe Kak CyMMy [O/DKHOCTHOTO OKJIaja M Ham0aBKA 3a BIAJICHHUE
MHOCTPaHHBIM SI3bIKOM;

) cpefHee, MaKCHMalIbHOE, MUHIMAaJIbHOE 3HAYCHUE ISl TOJICH, KOTOpble 0003HAYCHBI X
e) Beero no nomnto K BbImuiare.

2. CoxpaHWTh HM3MEHEHHs B pabodeil KHUTe MOAYJb2 (amuiaus.xls B cBoel JHUHOM
Tanke.

3. TlocTpouTh rucTOrpaMMmy ¢ HakKomJeHHe 1o croibduam Haodbaska 3a enadenue
UHOCMPAHHBIM A3bIKOM U [[010(CHOCMHOUL OKIa0 HA CYLIECTBYIOIEM JIHCTE.

4. CxonupoBath JUCT Pupma Koncynom 5 pa3. HoBbiM uctam paboyeil KHUTH TPUCBOUTH
nmena: Copmuposka 1, Asmogunomp 1, Asmoguromp 2, Pacwupennviii guiomp,
HUmozu.

5. Ha mucre Copmupoexa [ ynanuTb W3 TaOIUIBI TOCHeaHUE 4 CTpOKH. BpImonHHTE
COPTUPOBKY JaHHBIX MO Bo3pacTtaHuio mo nomo K Bbimiiare B tabnuune Pupma
«Koncyabt».

6. Ha nucre Asmoghunomp 1 ynanuth U3 TaOIUIBI OCieIHUE 4 CTPOKU U OTOOPA3HUTh IBYX
COTPYIHHKOB, UMEIOIINX HAHOOIBILINI CTaX paboThl B pupMe.

7. Ha nucre Aémogpuromp 2 ynanutb u3 TaOIUIBI MOCIEeTHUE 4 CTPOKH M OTOOpPA3UThH
ayIuTOpoB, paboTaronux meHee 10 ner.

8. Ha nucre Pacwupennsiti ¢hunvmp yaanuTh U3 TaOIULbI MocneqHre 4 CTPOKA M HaWTH
KOHCYJIbTAaHTOB WJIM JIWI, BJIAJCIOLIUX HHOCTPAHHBIM S3BIKOM. Pe3ymbrathl oTbOOpa
MIOMECHTD B OT/IeTIbHYIO Tabnuiy « Tadanua pe3yJbTaToB».

9. Ha nucre Hmoeu ynanute u3 TaOIUII MOCHEeTHUE 4 CTPOKU U cPOPMHUPOBATH UTOTOBYIO
TaONUITy, KOTOpasi BEIYUCISET CYMMY BCEX BBITUIAT MO OTAENaM.

10. CoxpanuTh U3MEHEHHUs B paboueil kuure MoayJib2_(amuaus.xls B cBoelt INYHON mamnke
U CIaTh Ha IPOBEPKY.

Bapuanr 2

1. Ha nucre @upma Apekc BHITIOTHUTD CIEIYIOIINE BEIYUCICHUS

a) JomxunocTHoii okaan (py0) (okl): mawampHmk otnmena — 16000 py6; ayaurop — 12000
py0; koHCYnbTaHT — 13000 pyo;
0) Bo3pacT (B rojax);



B) pasmep HandaBkm 3a Biaanenue IIK (py0) B pasmepe 5%*okl npu ycnoBum, ecnu
corpynnuk I1K;

r) noje Beero xak cyMMy J0JKHOCTHOTO OKJIaja v Haj0aBku 3a Binagenue 11K

1) CpeaHee, MaKCUMalbHOE, MUHIMAaIbHOE 3HAUYEHHUE VIS MOJIeH, KOTOpble 0003HAYEHBI X
e) Uroro no nomto Beero.

2.

3.

CoxpaHuTh HM3MEHEHMs] B pabodeil kHUre Moay/ab2_¢amuiaus.xls B cBoell JHMYHOU
Tanke.

[MoctpouThs rpaguk, KOTOpPHI O0TOOpa)XaeT BO3PACT KAKAOTO COTPYAHHKA HA pabodyem
mucte Pupma Apekc.

CkonmpoBatb nuct Qupma Apexc 5 pa3. HoBbIM nmctam pabodeld KHUTH TPUCBOUTH
umena: Copmuposka 1, Asmogunemp 1, Asmoguremp 2, Pacwupennviii guromp,
Hmocu.

Ha mucre Copmupoexa 1 ynanuTh w3 TaOnuipl mnocienHue 4 cTpoku. BwimoiaHuTe
COPTUPOBKY JaHHBIX M0 YObIBaHMIO 110 10110 @UO B Tabnuiie @upma «KoHcyabT».

Ha nucte Aémoghunomp I ynanute u3 TabiuLbl HocaeaHUE 4 CTPOKU U 0TOOPa3UTh TpexX
CaMbIX CTapIIMX M0 BO3PACTY COTPYAHUKOB (DUPMBI.

Ha mucre Asmogunomp 2 ynanuth W3 TaONUIBI MOCIEAHHE 4 CTPOKHM M OTOOpa3UTh
SKOHOMHCTOB MoJioxke 30 ser.

Ha nmucre Pacwupennsiii punomp ynaauTh U3 TaOTUIBI MOCIEAHUE 4 CTPOKA U HAUTH
MEHEPKEPOB WM JHl, oOmias 3apaboTHas Mmiata KoTopelx MeHblie 1400 rpH..
Pe3ynbrarel oT60pa moMecuTh B OTAENbHYIO Ta0nuiy « Tadauua pe3yabTaToB».

Ha nucte Mmoeu ynanuth u3 Tabauisl nocieaHue 4 CTpoku U ¢GoOpMUPOBATH UTOTOBYIO
TabIuUIy, KOTOpask BEIYUCISET CyMMY BCEX BBITUIAT MO OTENaM.

10. CoxpaHuTh U3MEHEHHUS B paboyeil KHUTe MOAYJIb2_(pamusus.xls B cBoel INYHO mamnke

U CAATh Ha IPOBEPKY.

MakcuManbHbli 0aint — 30 6aios.

2.2.OueHoYHbIE CPeACTBA J1JI51 MPOMEKYTOUHOM aTTecTAlNHU (3a4€T)

Bonpocsl 11l npoBeaeHusl 3a4eTa
Yro takoe MS WORD?
Kak 3amyctute MS WORD?
N3 xakux snementoB cocrout okno MS WORD?
Kak 3akpbiTe okHo MS WORD?
Kakoe craniapTHOe Ha3BaHUE UMEET OKHO JIOKyMEHTa?
Kakoii crangapTHbI BU UIMEET TEKCTOBBIN Kypcop?
Kax MUHMMH3UPOBATH OKHO JOKYMEHTa?
Kakum 06pa3oM MOKHO OTKa3aThCs OT TOJIHKO YTO BHECEHHBIX U3MEHEHHIA?
Kak oTo0Opa3uTh (CKpbITh) TaHEIN HHCTPYMEHTOB?
0. Kakue cymecTByroT criocoObl 0TOOpakKeHHsI JTOKyMEHTa Ha dKpaHe?
1. Kak co3naTth HOBBIH a03all B TEKCTOBOM JJOKYMEHTE?
12. Kakue cymiecTByIOT MaHEIU UHCTPYMEHTOB?
13. Kakoe Ha3HaueHue MacIITaOHbIX JTMHEEK?
14. Kak 3akpeiTh okHO MS WORD?
15. Kak co3aaTh HOBBIH TEKCTOBBIN JOKYMEHT?
16. Kak OTKpBITh JOKYMEHT, Y’K€ COXpaHEHHBIH paHee?
17. Kak coXpaHUTb CO3/JaHHBIM JJOKYMEHT Ha JUcKe?
18. Kak u xakue napaMeTpbl MOKHO YCTAHOBHUTD IS CTPAHUIIBI?
19. Kak onpeaenuTs KOJIMYECTBO CIOB, CHMBOJIOB, a03alleB B JOKyMeHTe?
20. Kak Beiienuth ad3ar?
21. Kakx BBIIETUTH NpeIoKeHne?
22. Kak nepeMecTUTh (parMeHT TeKcTa?
23. Kak ckonupoBaTh ()parMeHT B 33JJaHHOE MECTO TeKCTa?
24. Kak OTMEHHUTb HEBEpHOE JeicTBUE?
25. Kak BBIIENUTh BECh TEKCT?
26. Kak npou3BecTy BIpaBHUBAaHUE (PparMeHTa TEKCTa OTHOCUTENLHO CTPAHUIIBI?

RBRBOo~NoO~ONE



27.
28.
29.
30.
31.
32.
33.
34.
35.

Kak ynanute ¢pparmeHt us tekcra?

Kakast pa3HuIia Mex 1y KONUpOBaHHUEM, ITEPEMEIICHUEM, IEPETACKUBAHUEM ?
Kak 3ameHuTh (pparmMmeHT TEKCTa BO BCEM JOKyMeHTE?

Kakum 06pazom rmpoBepuTh NpaBUIBHOCTH HAOPAHHOTO TeKcTa?

Kak u3MeHuTh pa3mep CHMBOJIOB B OJTHOM ClIOBE?

Kakue cymecTtByroT 3G QexTsl aHuManuu mpugra’?

Kakum 06pazom (parMeHT TeKcTa 3aJUTh BETHBIM (hOHOM?

Kak 3amaTe B ab3atie supHsbiid mipudt?

Kakumu kHOTIKaMM 10JIb3YIOTCS 1J1s1 yMeHblIeHus (yBenuuenus) orcryna? [lpu

paboTe C 4eM ITO UCTIONIB3YeTCs ?

36.
37.
38.
39.
40.
41.
42.

JIMHUANA?
43
44
45
46

Uto Takoe OyKBHIIa, KaK €10 BOCIOIB30BATHCS?

UTto Takoe MapKUpPOBAHHBIN CIIUCOK?

Kak u3mMeHUTh MEKCUMBOJIbHBIN HHTEPBAJ B CJIOBE?

Kak ycTraHoBUTb OTCTYI IIEpPBOI CTPOKH ab3alia Ha OINpPe/IETICHHOE PacCTOsSHUE?
Kaxum 06pazoM MOKHO U3MEHUTH MEXIyCTPOUHBIA HHTEPBAJI B OTAEIBLHOM ab3are?
Kax 6p1cTpo HaliTH BCE BXOXKACHHS OTPEICICHHOTO CJI0OBA B TEKCT?

Kaxum 06pa3oM MOKHO MOJHATH (OMYCTUTh) CUMBOJI (CII0BO) OTHOCUTENIBHO 0a30BOM

. Kak n3amenuts nHTEpBan Mexay adzanamu?

. Kak co3nate HymepoBaHHBIN CIIACOK?

. Kax n3meHuTs 11BeT cumMBona’?

. Kakum 00pa3oM M0OKHO U3MEHUTH 3HAaYOK MapKepa MPH UCIOJIb30BaHNUN

MapKHPOBAHHOIO CIIHMCKa?

47
48
49

CIIUCKOB?
50

. Kakum o0Gpa3om ncnpaBuTh HEBEpHO HAOpaHHBINM CUMBOJI B TEKCTE?
. Kak coxpaHuTh CO3/1aHHBIN TOKYMEHT?
. Uem oTiIM4aeTcss MHOTOYPOBHEBBIN CIIMCOK OT MaPKMPOBAHHOTO MM HYyMEPOBAHHOTO

. Kakum 00pa3oM MOKHO MOCMOTPETh, Kak OyET BBITTIAAETh JOKYMEHT MpU

pacrieuatke?

51
52
53
54
55
56

. Kak pa3outh TEKCT Ha IB€ KOJIOHKH?

. Kak BcTaBUTh B TEKCT MpUMEYaHue?

. Kakue manHbIe MOKHO aBTOMATHYECKU BCTABJISITh B KOJIOHTUTYJT?

. Uto Takoe 3axnanka?

. Kak u3menutp popmat Hymeparuu cTpanuil?

. Kakum 00pa3zoM MOKHO MEPEUTH OT BEPXHETO KOJOHTUTYJIA K HIDKHEMY (WITH

Hao000poT)?

57
58
59
60

. Kak BCTaBUTb B TEKCT CHOCKY?

. Kakue cymectByroT Buibl CHOCOK? B ueM paznuuue?

. Kak pa36uts (hparmeHT TekcTa Ha TpU KOJIOHKU?

. Kak yctaHOBUTB pa3iinuHble KOJOHTUTYIIbI U1 TUTYJIbHOW CTPAHUILIBI U

MOCJIETYIOIINX ?

61
62
63
64

. I'me BHOCUTCS aBTOp TOKyMeHTa?

. Kak BcTaBUTh KONOHTUTYN?

. Kak ocyiectBuTh iepexo MEX1y 3aKkjIaKaMy B TEKCTeE?

. Kakum 00pa3oM ycTaHOBUTH pa3NUYHbIE TAPAMETPBI I HECKOJIBKUX CTPAHUI]

OJJHOT'O 1 TOI'O K€ I[OI(YMCHTa?

65.
66.
67.
68.
69.
70.
71.
72.
73.

Kak pa30uTh JOKyMEHT Ha pa3zesbl?

Kak BcTaBUTh HyMepaluIo CTpaHuULl?

Kak co3nate B HOBOM pa3ziesnie KOJOHTUTYJ, TAKOU )K€, KaK B IIPEAbIIyLIEM?
Jlnist uero npenHa3zHaveHa MaHelb HHCTPYMEHTOB Pucoganue?

Kakune 00beKTbl MOTYT OBITh B IOKyMEHTE?

Yro takoe oowvexT WordArt?

Kakue neficTBHsI MOKHO POU3BOIUTH € rpaduyeckuMu oObekTamu?
Kakue cymecTByroT cioco0bl 00TekaHus TpaduecKiuX 0ObEKTOB TEKCTOM?
YT0 MOKHO BCTaBUTh B IOKYMEHT KOMaH10i Bcmagumy?



74. Kakuie eiicTBUS MOXKHO TTPOU3BOIUTH C aBTOurypamu?

75. Kakum 00pazomM MOXKHO TTpou3BecTd (hopMaTHpOBaHUE HATHCH?

76. Kak n3o0paxxeHne 3KpaHa MEepEeHECTH B TEKCT B BUJIE rpaduyeckoro oobexra?

77. Kak BcTaBuTh KapTUHKY 13 ranepee u kosuiekuuu ClipGallary?

78. Kak u3MeHHUTb pa3Mepbl 00beKTa?

79. Kak o06BecTH CTpaHHIly Xy10KECTBEHHOU paMKOn?

80. Kak co3znmate aHMMannoHHbIH 3G GexT co mpudprom?

81. Uto Takoe aBTOGUTYpHI?

82. Kak BCTaBUTh HAHCH?

83. Kakxum 00pa3oM U3MeHsIeTCs TOPSIOK B3aUMHOTO PACTIOIOKEHUS TPaPUISCKIX
00BEKTOB?

84. Kakue TUIIBI IMHUI €CTh B UHCTPYMEHTE PUCOBAHUS JIuHuu?

85. Kakue ecTh mapaMeTpbl HACTPOUKH TpadruecKux 00BEKTOB (M300paxeHus)?

86. Kakwe cymecTByrOT KaTreropun aBTopuryp?

87. Kax BeIienuTh rpaduyeckuii 00bEKT, YAaIuTh?

88. Kak m3mMeHHTh cioco0 00TekaHusi 00bEKTa TEKCTOM?

89. Kak m3MeHHTh cIOcO0 3aTMBKU aBTO(HUTYpPHI?

90. Kak ucnpaButs TekcT B 00bekTe WordArt?

91. Kakum 00pa3zoM MOKHO IpUIaTh OOBEMHBIN BUI O0BEKTY?

92. Kak 3arpy3uTh PUCYHOK B BHJIE 3AJTUBKA aBTO(QHUTYPHI?

93. YUto Takoe Tabmmima’?

94. Kak BCTaBUTH CTPOKY B TaOIHITy?

95. Kak 3aMeHHTPh MIPHQT TEKCTA B OTACITHHOH stueiike?

96. Kakxum 00pazom MOKHO TiepemMeniaTbes 1o Tabmmre?

97. Kak 106aBUThH TaOJIUITY B TEKCT?

98. Kak ynmopso4nTh CTPOKH B TaOJIHIIE IO HEKOTOPOMY MPU3HAKY?

99. Kak 00beTMHUTD STYCHKH B TAOJIUIIE B OJTHY?

100. Kak u3MeHUTH pacmooKeHUE TPaHHMI] sTYeeK?

101. Kak co3ngaTh TabIMIy METOIOM ITPeoOpa3oBaHus TEKCTA B TAOIHUITY?

102. Kaxk BBIpOBHSTH JaHHBIC B suciike?

103. KakoBo HazHaueHue nanenu Tadauyvt u eparuyvl?

104. MoO>HO JT1 BCTABJIATh PUCYHKH B STYCHKH TAOJIUIIBI?

105. U3 xakux nj1€eMeHTOB COCTOUT Tadmumma?

106. UYto Takoe 3aKianka, ee Ha3HaUeHUE?

107. Kak co3ngaTh TabIMIly ¢ TOMOIIBIO KOMaH bl Hapucosams mabauyy?

108. Kaxk m3amMeHUTh mUpUHY cT0I01a (BCe cCocoObl)?

109. Kakwue ocHOBHBIE (DYHKITHH MOYKHO HCIIOJIb30BaTh MpH pacuetax B Word?

110. Kaxkue cnoco6bl mpeoOpazoBaHus TaOIHI] CYIIECTBYIOT?

111. Kak nmpou3BecTH 3aJIUBKY siYeiKu?

112. Kakum 00pa3oM MOXKHO HCITOIb30BaTh JaHHBIC U3 OJHOM TAOJIUIIBI TIPH
MIPOBEJCHUHU PACUETOB B IPYroit?

113. Kakum 06pa3zom MOKHO IIpeoOpa3zoBaTh TAOIHILY B TEKCT?

114. Kaxk BBOJSTCS JaHHBIE B AYEHKY?

115. Kak 3aaTh KOJIMYECTBO CTPOK U CTOJIOLIOB B TabumIe?

116. Kak ynanuth cronber; u3 Ta0nuibi?

117. Kakum 00pa3oM MOXKHO pa3feiuTh SYeHKy B TaOIUIE HA HECKOIBKO?

118. Kakwue Tumsl quarpamm Bbl 3HaeTe?

119. Kak BCcTaBUTH B TEKCT MaTeMaTHUECKYIO (hopMyity?

120. Kak BcTaBUTH B TEKCT AUArPaMMY Ui 3alaHHOM TaOIuIb1?

121. Kak BbI3BaTh MacTepa auarpamm?

122. Kak OTKpBITb OKHO peiakTopa (popmMys, YToObI OTpeIaKTUPOBATH TOTOBYIO
bopmyny?

123. Kak BctaBuTh B (hopMyiy mabaoH JpoOu UK paguKaa?

124. Kakum 00pa3oM MOXKHO U3MEHUTH LIBET psAJa JaHHBIX?



125. Tlpu u3MEHEHUU JaHHBIX B Ta0JIUIIE, IO KOTOPO ObLIAa IOCTPOCHA JUarpaMMma,
U3MEHUTCS JIM caMa Auarpamma’

126. Kak u3MeHUTH pa3Mepsl AUarpaMmbl?

127. Kak ynanuth auarpammy?

128. Mo>XHO 11 ¥ KaK U3MEHHUTD ()OH 0OJIACTH MOCTPOCHUS JHArPaMMBbI?

129. U3 xakux oOnacreil COCTOUT quarpamma’?

130. Kak BctaBuTh B (hopMyiny mabIoH CyMMBI WIIH IPOU3BEACHUS psifa’?

131. Kakum 006pa3omM MOKHO U3MEHUTH pa3Mephl CO3TaHHON (GOPMYITHI?

132. Yrto Takoe nerenna? Kakue nelicTBUS € JICTCHION MOXHO TIPOU3BOIUTH?

133. Yto Takoe moje B TEKCTOBOM JIOKyMEHTE?

134. Kakwue TUIBI TTOJICH CYIIECTBYIOT?

135. Yro Takoe KO 1 3HAUYECHUE MOJIEH?

136. Kak BCcTaBUTH B JOKYMEHT I0JIe?

137. Kak nmepekinodaroT KOJ ¥ 3HAYCHHE TTOJIs?

138. Kak 0OHOBIISIIOTCS 3HAUEHHUS TTOJIeH?

139. Yto Takoe moius popmer? Kakue cymecTByOT TpH MO POPMBI?

140. Kakue mOKyMEHTHI Ha3bIBAIOT MIa0IOHaAMH?

141. C kakuM pacmmpeHneM coxpansrorcs madnonsl B WORD?

142. Kakumu ciocoO0aMu MOXXHO CO31aTh COOCTBEHHBIN I1a0I0H?

143. Yto 03HAYaET TEPMHUH <QJIICKTPOHHAS popmar?

144. Kak HacCTpOUTh MapaMeTphl MoJiel AEKTPOHHON POpMbI?

145. st gero 3alIMINarOT CO3/aHHBIC JIEKTPOHHBIE (OPMBI?

146. Kaxk 3a0uTUTh JIEKTPOHHYIO (hopMy?

147. Kax BHeCTH U3MEHEHUS B CYNIECTBYIONIYIO AIEKTPOHHYIO (hopmy?

148. Yto Takoe ctuiau hopMaTUpPOBaHUs?

149. Kak nepeiitu B pexkum oToOpaxkeHus: [okyMmenta Cmpykmypa?

150. Yto Takoe 3aroj0BOK M €T0 YPOBEHb?

151. Kak nepemecTuTh ab3all TEKCTA B PEKUME CTPYKTYPHI?

152. Kak u3MeHUTh ypOBEHB 3arojioBKa?

153. Ha3znauyeHue cxeMbl JOKyMeHTa?

154. Kak obecrieunTh aBTOMaTHUECKOE MTOCTPOSHUE OTJIABJICHUS?

155. Kak BcTaBUTH B JOKYMEHT OTJIaBJICHHE?

156. Yto HYXHO JIsi aBBTOMaTHYECKOTr0 IOCTPOCHUS CIIMCKA UIUTIOCTPALIAi?

157. Kak n006aBHUTh B JOKYMEHT CITUCOK HUJUTIOCTPAIUii?

158. Yto Takoe npeAMETHBII yKa3aTelb U KaK OH BCTaBJIAETCS B JOKYMEHT?

159. Kak mnepememarbcsi Mo OOJBIIOMY TEKCTY C IOMOIIBIO OTJIABJICHHUS, CITHUCKA
WJUTIOCTPAIMI U IPEIMETHOTO yKa3aTes?
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